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Agenda

* Epro and AM

e Accounts and Profiles

* Epro and Leases



ePro and AM

* Review from April 22"

* PO lines “flagged” as assets in ePro will
interface into AM.

* Approximately 40% of PO lines “flagged” as
assets in ePro are not assets.

— These non-assets are interfacing and loading into
AM.

— The ePro staff must review the PO lines to confirm
only the assets lines have been ‘flagged.’



ePro and AM

* Requisitions
e UNSPSC Codes
e Asset Information Tab

* POs
e Asset Information Tab

* Receivers
* ‘Pending’ Link
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uisition (Asset Information Tab)
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Worklist | _Addto Favorites | Sign out
»
Create Requisition -
E‘( 1. Define Requisition E‘Q; 2. Add ltems and Services \% 3. Review and Submit

Review the details of your requisition, make any necessary changes, and submit it for approval.

Business Unit: 0o8oo Indiana Dept of Transportation
‘Requester: 1012722 Q Allstatt Judy-800
Requisition Name: 123 - Example Requisition Priority: Medium v‘

Requisition Lines

Line Description Vendor Hame

b 1 Example Assetltem | 1.0000 Each 1.000 1.000 ¢

[] Select Al Deselect All

L ¥ Add to favorites Lf-:j-'gModify Line / Shipping / Accounting ] ﬁiDelete ] i

[
*Requisition Type: | 6 \
Justification/Comments

[Jsendto Vendor []Show at Receipt [_]Show at Voucher

s, Check Budget |
[[]save as Template

Save & submit | 2= Save & preview approvalsl ¢ cancel requisition Find more items
<




Requisition (Asset Information Ta
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siness Unit: 00800 Indiana Dept of Transportation

% @ =

quester: !JU1 2722 Q_ Allstatt Judy-800

quisition Name: |1 23 - Example Requisition Priority: Medium v
guisition Lines
Description

Line Vendor Name

P 1 Example Assetitem 1.0000 Each 1.000 1.000 B &
Consolidate with other Reqs Override Suggested Vendor
Pl +
Shipping Line: 1 Due Date;  03/10/2008 [ Quantity: |1.0000 =
Status: Active 'Ship To:  |200IDOT140 Q[ Modify Shipping Address

Attention:  Allstatt Judy-800

*Distribute by: [EW v| speedchart: |

|800IDO™ 2, | 1.0000 | 100.0000 1.000 00800 Q| Q | Q1551200 ¢

Select All f Deselect All
|—.,9 Add to favorites | |_ Modify Line / Shipping f Accounting | ﬁDeletel




Requisition (Asset Information Tab)
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Worklist | Addto Favorites | Sign out

Business Unit: 0t Indiana Dept of Transportation

‘Requester: 012722 Q Allstatt,Judy-800

Requisition Name: 123 - Example Requisition Priority: (Medium  v|
Requisition Lines

Line Description Vendor Name

w[M 1 Example Assetltem | 1.0000 Each 1.000 1000 B¢
Consolidate with other Reqs Override Suggested Vendor j
03 or00e +
Shipping Line: 1 Due Date:  03/10/2008 [ Quantity: |1.0000 =
Status: Active *Ship To: 800IDOT140 @ [=7 Modify Shipping Address

Attention:  AllstattJudy-800

‘Distribute by: | O ¥ SpeedChart: Q

Accounting Lines Customize | Find | V!
[ghartfields1 T Details T Asset Information

|!unsuu Q [s0808 Q| (=]

Select All f Deselect All

| &  A}dAta faunvitan | ElMadifslina t Chinnina i Anaainting | S natata |




Purchase Orders (Asset Information Tab)

10-©0 QRGP
@

Sand BoXx
EL3

Mew Window | Help | Gustomize Page | o5,

Maintain Purchase Order

Distributions for Schedule 1

Unit: nogao Yendor: SOUTHEASTE-001
PO ID: 0008805617 Item: TANDEM AXLE, STANDARD CAB & CHASSIS WITH BITUMINOUS ASPHALT DIl
FER ATTACHED SPECIFICATIONS
Line: 1
Sched: 1 Status: Active
*Distribute by: Quantity |~ Schedule Oty: 1.0000
Merchandise Amt: 164400.000 USD
SpeedChart: Q Multi-SpeedCharts Doc. Base Amount: 164400000 USD

Req Detail Statuzes

Chartfields DetailziMax Aszzet Information
Dist Status Percent PO Oty Amount Currency *GL Unit  Fund *Account Program Dept Bud Ref EE“BUS Project
1 Open  |100.00 | 1.0000 164400.000 USD 00800 Q30516 |CL (555518 QL |gEi1z (O |065383 Q, |z008 a Q
oK Cancel Refresh
£ >
Q Inkernet

&




Purchase Orders (Asset Information Tab)
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Sand BoXx
EL3

Mew Window | Help | Gustomize Page | o5,

Maintain Purchase Order

Distributions for Schedule 1

Unit: oogon Yendor: SOUTHEASTE-001
PO ID: 0008305617 Htem: TANDEM AMLE, STANDARD CAB & CHASSIS WITH BITUMINOUS ASPHALT DISH
FER ATTACHED SPECIFICATIONS
Line: 1
Sched: 1 Status: Active
*Distribute by: Quantity v Schedule Oty: 1.0000
Merchandise Amt: 164400.000 USD
SpeedChart: Q Multi-SpeedCharts Doc. Base Amount: 164400000 USD

Chartfields | DetsilsiTax j Asset Information '  Req Detail

Dist Status Percent AM Unit Profile ID CAP # Sequence Tag Humber EmpllD Capitalize % Description
1 0pen 1000/ |o0so0 (S (10101 Q Q, Q a O Q, =
oK Cancel Refresh
< b3

@i]  Internet




Receivers and Asset Management

Home

Mews Window | Help | Customize Page |

Maintain Receipts

Receiving
Business Unit: 0o0ao0 Receipt Status: Open b4
Receipt ID: MEXT Add Comments Activities
Header Details
[>

Select Purchase Order

Y More Details | Links and Status § ftem / Mfg Data ' Optional Inp Si

. Recei pt 'Recv Accept Device Stock Device
Line tem Description Price Uom Qny Status Status Serial Track UOM AM Status Track
= FolderPressure " Device
1 B Sslor Fommay 15426.40000 |1 0000 By IEA Q. 1.00000pen T O IEA O Pending 70 *®
" nterface Receipt Print Delivery Report | Run PO ReceiptAccrual | Interface Asset Information

B save | [Z] Matify | ty Refresh [E ctdd | 4 UpdateDisplay




Receivers and Asset Management

10-0 ¥ &

Mews Window | Help | Customize Page |

Maintain Receipts

Receiving
Business Unit: 000s0 Receipt Status: Open b 4
Receipt ID: NEXT Add Comments Activities
Header Details
[>

Select Purchase Order
Receipt Lil

Receipt Lines Y More Details | Links and Status § ftem /Mfg Data ' Optional Input | S
. . - Receipt ‘Recv Accept Device Stock Device
Line tem Description Price 5 Uom Status Serial Track  UOM Track
1.44 B D- Device
= A=kl i~
g Module FIopmy
1 B gﬁ\?:le Flo 2565000 |zn ooon | B IEA Q. r000000pen T T IEA Q ook
" nterface Receipt Print Delivery Report | Run PO Receipt Accrual | Interface Asset Inforrnation

B save | [Z] Matify | ty Refresh [E ctdd | 4 UpdateDisplay




Receivers and Asset Management

10-0 ¥ &

Mews Window | Help | Customize Page |

Maintain Receipts

Receiving
Business Unit: 000s0 Receipt Status: Open b 4
Receipt ID: NEXT Add Comments Activities
Header Details
[>

Select Purchase Order
Receipt Lil

Receipt Lines Y MoreDetails | Links and Status § ftem /Mg Data 'y Optional Inp
. . - Receipt ‘Recv Accept Device Stock Device
Line tem Description Price 5 Uom Status Serial Track U0 AM Status Track
OptiPlex 780 .
=i f Device
1 B Diaskinp 219650000 |zn ooon | B IEA Q. 200000 0pen BT IEA Q Pending 7o b 4
Computers —
1.44 B D- Device
=3 ==
E poy 26 . .
2 B gﬁs:le Flo 2660000 |2n oooo | B IEA @, r000000pen T T IEA Q Track *®
[ nterface Receipt Print Delivery Report | Run PO Receipt Accrual | Interface Asset Infarrnation

B save | [Z] Motity %) Refresh [Es Akt UpdateDisplary




SOIPO Asset Flagged POs

This public query is designed to return all PO lines for your agency that
have been identified as assets to Encompass. Every line on this query is
going to go to Asset management. Any line that has been incorrectly
classified as an asset needs to have it’s flagged removed before any
receipts are created against it.

The query can be run by anyone.
The “Buyer” can fix these PO lines.

Removing the asset flag from a PO does not re-route it the PO through
workflow.

Closed, cancelled, and completed PO lines will not appear.

PO that have been “Fully Received” will appear for reference, but it is too
late to fix these lines.

Feedback?
Volunteers?
Questions?



Account Codes and Profiles

New point of emphasis for FY 2011.

What is the profile and what does it do?

How many profiles are there?

How do | know which profile to select?



From the UNSPSC List

Profile | Account

72103002 Land leveling 538010
services

Calculating
machines and
44101800 acces 50104 555501



Default Account and Profile from
UNSPSC Code 44101800

s

Account 555501

Profile ID 50104



Description for
account code and profile

Field Description

Account 555501 Office
Equipment
Profile 50104 Calculator



Lease POs

e Asset Information
— Asset Flags must be down for all lines

e State of Indiana — Lease Accounting Packet

— Presently routed to IDOA for review and entry

— Beginning on July 1%, please route the packet Fred Van Dorp at
AOS either through email (fvandorp@auditor.in.gov) or
interdepartmental mail.

— Additional Information related to Lease POs can be found in the
leasing section at: http://www.in.gov/idoa/2342.htm .

* SOIPO Leased PO FY2011
— Designed to list all POs that have been identified as leases


http://www.in.gov/idoa/2342.htm

State of Indiana — Lease Accounting Packet

e Coversheet

— All fields are required
— Blank fields should be marked with “N/A”

e Attachments
— Executive Document Summary
— Payment amount/terms page(s)
— Buyout Term page(s)
— Signature Page



SOIPO Lease Flagged POs

 See Excel File

* A packet must be completed and routed to
AQS for every PO in query results



QUESTIONS?



